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WeBSIS, Student Demographic Address Update   
 
Overview 
The Student Demographic application will has been modified to separate the Student Address into a Mailing Address and Residence Address.  
The Mailing Address is to be used for Mailing Labels, Report Cards, Progress Reports, etc.  This will almost always be used as the address which 
is printed.  Recently the Post Office started enforcing that it will not deliver mail unless the address is exactly correct in the United States. 
  
There is also a new address field, Formal Residence Address.  This is used to correctly enter the different parts of an address into the system.  
This type of address will be used for Map plotting and Family unit identification.  
  
There are many unique functions we created to assist staff in correcting their address information.  
  
This update was created to facilitate the need to; 

 Identify the exact mailing address to meet the new Post Office enforcement 

 Identify the residence address exactly to allow for; 
o utilization in future mapping capabilities within WeBSIS 
o Identification of family units 
o Provide support for bond and levy elections (contact lists by street) 

 Provide for many different methods to assist staff in correcting the address information used for mailing and residence identification. 
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Data Conversion Information 
To convert the mailing address data we used the following; 
 

 The Address 1 field became the Mailing Address 

 The Address 2 field became the Residence Address. 
 
 
New Address Format 
Below is a screen shot which show the new address format. 
 
Address Functions 
If you move the cursor over the different functions such as Copy it will tell you what that function facilitates. 
 
Copy 
The Copy function will copy an address from the Mailing Address to the Residence or vice versa. 
 
Move 
The Move function will move an address from the Mailing Address to the Residence or vice versa.  
 
Switch 
The Switch function will move the Mailing Address to the Residence and the Residence address to the Mailing Address.  
 
Convert 
The Convert function will take the indicated address and try to create the Formal Residence address in the correct street address format. 
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Formal Residence Address 
This address is to be used for; 

 utilization in future mapping capabilities within WeBSIS 

 Identification of family units 

 Provide support for bond and levy elections (contact lists by street) 
 
Format of Formal Residence Address 

 
 
The user can key in the value in any of the fields.  The fields with a (--)allow the user to select from the Valid Street Directions System Def table 
and Street Type System Def table a value.  The user is able to enter a value directly as well.  The value selected is inserted into the field. 
 
Important Note:  The Formal Residence address may be copied to the Residence Address.  It is highly recommended that the user enter the 
Formal Residence Address on new students here first and then copy to the Residence Address. 
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Guardian Address 
Below shows the updated address here as well. 
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Emergency Contact Address 
Below shows the updated address here as well. 
 

 
 
4/14/2008 


