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District Enrollment Setup (MOSIS Modifications)

Overview

The following outlines tables which need to be established in District Setup before using
the WeBSIS Student Demographic application. These steps will direct you through these
tables for district and state student information management. WeBSIS blends both
district and state data reporting requirements uniquely to allow district staff to perform
their district duties while at the same time facilitating the districts state reporting
obligations as well.

Phase 1. Establishing District Tables
The following tables are defined under the District Setup menu.
Step 1. District Gender Codes

Here you establish the gender codes you wish to use. These can be different from the
state if needed. Once you define a gender code you are also able to assign the
gender state code to your district code definition. For state reporting and file creation
the system will use the state definition automatically.

Step 2. District Grade Levels

Here you establish the grade levels you wish to use. These can be different from the
state if needed. Once you define a grade level you are also able to assign the grade
level state code to your district code definition. For state reporting and file creation the
system will use the state definition automatically.

Step 3. State District Schools

Lumen Software provides a state list of all schools for your state. If for some reason a
school does n ot exist you are able to add them yourself. However we recommend you
select the Merge option which will automatically load all of your states school codes
into your system.

Step 4. Student Enrollment Codes

Here you establish the Student Enrollment Codes you wish to use. These can be
different from the state if needed. Once you define a Student Enrollment Code you are
also able to assign the Student Enrollment Code state code to your district code
definition. For state reporting and file creation the system will use the state definition
automatically.

Step 5. Withdrawal Codes



Here you establish the Withdrawal Codes you wish to use. These can be different from
the state if needed. Once you define a Withdrawal Code you are also able to assign
the Withdrawal Code state code to your district code definition. For state reporting
and file creation the system will use the state definition automatically.

Step 6. District Followup Placement Relation Codes

Here you establish the District Followup Placement Relation Codes you wish to use.
These can be different from the state if needed. Once you define a District Followup
Placement Relation Code you are also able to assign the District Followup Placement
Relation Code state code to your district code definition. For state reporting and file
creation the system will use the state definition automatically.

Step 7. District Followup Status Codes

Here you establish the District Followup Status Codes you wish to use. These can be
different from the state if needed. Once you define a District Followup Status Code you
are also able to assign the District Followup Status Code state code to your district code
definition. For state reporting and file creation the system will use the state definition
automatically.

Step 8. District Resident Status Codes

Here you establish the District Resident Status Codes you wish to use. These can be
different from the state if needed. Once you define a District Resident Status Code you
are also able to assign the District Resident Status Code state code to your district code
definition. For state reporting and file creation the system will use the state definition
automatically.

Step 9. Sp Ed Instructional Time
Here you establish the Sp Ed Instructional Time Codes you wish to use.
Step 10. LEP Status

This is updated in a different area. District, LEP Student Assessment, LEP Settings.
Here you define the LEP Status only at this time. It is most likely this has not been
established before. If it has not when you select the LEP Status application you will
receive the message below. You will want to answer yes to this option. This will
populate your table with the State of Missouri status for NRC — Not Receiving Services
and also convert all student records to that status. Note: If you do not accept you will
need to enter the LEP Codes and assign them to the state codes and enter on each
student. The LEP Status field is entered under the Student Demographic, NLCB tab.
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Phase 2. Managing Student Demographic and Enrollment Information

The following describes the way in which you enter student enrollment information.
Step 1. Maintaining a Students Enrollment Status

Student tab

Student Status

This is a WeBSIS field which is used by some programs to determine what students should
be included on lists etc. This field should be active as long as a student has some
affiliation with the school district. It is important to note that this field is often NOT what
determines if a student is ENROLLED however. The Enrollment tab and the information
here is what determines if a student is enrolled by many reports and applications. For
example, if a student is not showing enrolled then they should not be included in
attendance. The Student Status field was created as a means by which any user could
understand if a student was active or inactive. Analyzing the enrollment information
requires a user to understand how enrollment controls a student’s information. See the
screen shot below.

Enrollment Status
This is a WeBSIS field as well which can be used by certain states to identify such
students. Itis also helpful a general information.

State ID Number

This holds a student’s assigned state unique student ID number. This field will have an
automated update application found under District State Functions — (your state). You
may also enter this number directly into the students record here as well.

Resident Type, County, Attending School, Resident School, Enrollment Code

These fields have been replaced by new fields under the Enrollment History (Enroliment
tab) (Enrollment History. Even though they still appear here they are read only. For
previous installed clients these fields were converted automatically and moved to the
Enrollment History.
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General tab
Screen shot below.

Enrollment Date, Withdrawal Date, Withdrawal Code

These fields have been replaced by new fields under the Enrollment History (Enrollment
tab) (Enrollment History. Even though they still appear here they are read only. For
previous installed clients these fields were converted automatically and moved to the
Enrollment History.

Grade Level
This field indicates the grade level of a student.
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Sp Ed tab
Screen shot below.

Sp Ed Instructional Time
Select from pull down values established for your district.

IEP Disability Diagnosis
Select from pull down values provide by Lumen Software for your state requirements.

Primary Placement Code
Select from pull down values provide by Lumen Software for your state requirements.

Exit Code
Select from pull down values provide by Lumen Software for your state requirements.

MAP Alternate
Indicate yes/no if this applies to your district.
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Phase 3. Enrollment History (Enrollment tab)

The following describes the way in which you enter student enrollment information. This
is a very important area which controls whether a student is enrolled or not enrolled in
school. Itis also used by attendance calculations and other areas as well. The purpose
of the Enrollment History is to track when a student was enrolled in a school and district.
The Student Course Enrollment tracks when enrolled in a course but Enrollment History
tracks when the student was enrolled in the district.

Below is a screen shot of the Enrollment tab. In this case it shows one entry for a
student. A student could have many entries in this location depending on how many
times a student may have left and returned to the district. This is important to track this
information in this manner as the federal government has asked to track how long a
student has been enrolled in your district not only for the current school year but for the
student’s entire public education experience. Because of this states are now asking for
such information. Note: WeBSIS is setup to calculate such state required fields for you
automatically.

There should be NO OVERLAPPING enrollment dates. The system allows you to enter
whatever dates you need into the system to make the appropriate adjustments but
these dates should never overlap.
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When enrolling a student into the district the first time you should select the Add New
option. If you wish to edit of view an existing Enrollment History record you click on the
enrolliment record listed you wish to access. Please see the screen shot below.

Enrollment Date
This is the date the student is enrolling into the district. This may also be a re-enrolling
into the district date.

Enrollment Code

This allows you to select from your district enrollment codes. These codes may also be
associated to state codes as well where you define your enrollment codes to be used
by the district.

Resident Status Code

This allows you to select from your resident status codes. These codes may also be
associated to state codes as well where you define your resident status codes to be
used by the district.

Attending School
Here you select the school the student is attending.

Resident School
Here you select the resident school the student would have attended.

County
Select the county the student lives within.

Withdrawal Date
Enter the date the student withdrew from your school district. If this date is blank this
indicates to the system this student is still enrolled.

Withdrawal Code

This allows you to select from your district withdrawal codes. These codes may also be
associated to state codes as well where you define your withdrawal codes to be used
by the district.

Followup Status Codes

This allows you to select from your district followup status codes. These codes may also
be associated to state codes as well where you define your followup codes to be used
by the district.

Followup Placement Relation Codes

This allows you to select from your district followup placement relation codes. These
codes may also be associated to state codes as well where you define your followup
placement relation codes to be used by the district.



Phase 4. State Info (Your states information tab(s))

The following describes how state specific fields are maintained on a student. Many
states track information that is specific to that state and would not be used by others.
WeBSIS provides for State tabs to access this information. The screen shot below is for
Missouri specific requirements but the processing of this screen is the same for all states.

Automated Updates of Fields and Locking of Field
The system provides for an automated update to the state fields whenever possible.
This application is found under the District State Functions — (your state) menu.

In the example below the MO In building less than a year is a field that is updated by
the MO State Information Mass Update application. The lock icon at the end of this field
may be clicked on to lock the data however so the mass update process will not
update this field when processed. This is helpful when handling some unusual
circumstance for state reporting.
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Missouri State Information Processing
The mass update of this information is found under EzStart, District State Functions — MO,
WeBSIS MOSIS Reporting, MO State Information Mass Update.

Fields Which Need Entered Manually
MO Voluntary Transfer Student
MO Option Program




Homeless

Unigue Field Information

A+ Student
A+ student’s are flagged based on the data entered in the EzStart, District State

Functions — MO, Missouri A+ Program application.



